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PREFACE

The aim of secondary education is to make the learners fit for entry into higher
education by flourishing their latent talents and prospects with a view to building the
nation with the spirit of the Language Movement and the Liberation War. To make the
learners skilled and competent citizens of the country based on the economic, social,
cultural and environmental settings is also an important issue of secondary education.

The textbooks of secondary level have been written and compiled according to the
revised curriculum 2012 in accordance with the aims and objectives of National
Education Policy-2010.Contents and presentations of the textbooks have been
selected according to the moral and humanistic values of Bengali tradition and culture
and the spirit of Liberation War 1971 ensuring equal dignity for all irrespective of
caste and creed of different religions and sex.

The present government is committed to ensure the successful implementation of
Vision 2021. Honorable Prime Minister, Government of the People’s Republic of
Bangladesh, Sheikh Hasina expressed her firm determination to make the country free
from illiteracy and instructed the concerned authority to give free textbooks to every
student of the country. National Curriculum and Textbook Board started to distribute
textbooks free of cost since 2010 according to her instruction.

Home science is a life oriented and vocational education. This education helps
learners acquiring appropriate ideas and competence related to four fields of home
science namely— Home and home management, child development and family
relationship, food and food management and clothing. It makes students expert and
tactful to reach ultimate goal by using limited asset, helps them fight against
unexpected incidents in home and outside by solving various problems in home
environment. The book appropriate development considering the facts to meets the
challenging of time.

I thank sincerely all for their intellectual labor who were involved in the process of
revision, writing, editing, art and design of the textbook.

Prof. Narayan Chandra Saha
Chairman
National Curriculum and Textbook Board, Bangladesh
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Part-A
Home and Family Resource Management

After studying this unit we will be able to —

Describe the framework and objectives of home management:
Explain different steps and procedures of home management:

Make proper decision;

Explain the qualities, duties and responsibilities of the home manager;

Clarify the criteria, classification and necessity of the home resource
as well as encourage others to use this resource properly;

Describe the concept, importance and procedure of preparing a budget
and set up monthly budget for the family:

Explain the necessity of management of time and energy;
Describe the techniques of work simplification;

Explain the methods interior design and decoration of home:
Describe the asthetic aspects of home decoration;

Describe the ways of maintaining healthy environment at home

Make decorative items by recycling the unusable things.

Forma-1, Home Science, class 9-10



Chapter-1
Home Management

Lesson-1 Concept of Home Management

Natasha, Saira, Ariba and many of their friends decided that they would go to
"Shaheed Minar" (national monument for the martyrs of language movement) at
6:30 a.m in the morning on 21 February. But it was already 6:30. Natasha could
not wake up. She became upset as she was late. It was not possible for her any
more to go to "Shaheed Minar" then with her friends. In this case Natasha should
have given alarm on her watch or she might have asked her parents to call her
up. But she did not make the proper use of her intelligence. And there was also
lack of proper planning and proper use of time. So it is clear that there was lack
of something in her. You may call it management. Existence of management is
noticed in different steps of personal, family and social life of human being.
Management is inseparably related with our daily life activities. To achieve the
cherished goal everyone takes different actions while living in a family. He/she
makes planning or programmes, takes decision, organizes the works after
consultation, controls the situation of the work and finally evaluates the work.
These continuous courses of actions are reflected in the home management
system.

Management is inevitable and essential not only in running an organization but
also in running a family. To fulfill the needs of a family, it has to take right
decision with its limited resources. Members of a family do several courses of
actions to achieve its goal, or objective. Where ever some people are working
together to achieve a goal, management is essential. So there is the need of
management in a family as well as an organisation.

Nickel and Dorsey have called the home management as the administrative
side of a family life. They have told that home management is planning,
organizing, controlling and evaluating of a family's human and material
resources to achieve its goal.
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Home management is a continuous and active process that requires a right
decision to achieve a certain goal. If the definition of home management is
illustrated, three aspects are noticeable, such as-

® Fixing up the goal or objective
® Proper use of the resources

® Gradual course of actions in using the resources - planning, organizing,
controlling and evaluating.

After fixing up the goal, the family is to proceed step by step getting the idea of
all sorts of resources. First of all, to do a work a proper planning is to be taken.
Next, the planned works are to be done in an organized manner. At the last step
it is necessary to evaluate the work, to see how much the work has been
successful. If the activities of management have been completed in this way,
some new objectives are to be set up and to achieve those objectives, the
activities of management are to be started in a new way.

Home Management
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Achieving the Goal

Fig. : Framework of the concept of home management

Work : Prepare and display the Framework of the concept of home
management in the class room.
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Lesson 2-Goal and its classifications:
What is Goal?

The key factor of home management is goal. Because all our activities centers
round the goal. To achieve any goal management is required. Necessity of
management arises where there are possibilities of achieving goals. In general,
the goal is nothing but what a person or a family wants to do or wants to
achieve. Aims or objectives are always in the conscious mind of a person
which can easily be understood and explained. Everybody always sets a goal in
his/her mind. Once a goal is achieved we set another goal. Specific goals help
us to proceed in right direction.

Every family possesses its own major and minor goals. Generally, depending on
the values, we set our goals. For example, one family gives emphasis on earning
money, another one wants to increase property and another family wants to give
its members' higher education.

Goal is a desired objective which has specific scope and it refers the activities
of a person. Without specific goal and clear expectation it cannot be achieved.
When the goal is set, then the course of actions could be properly
accomplished. That means the goal makes the management easier and helps to
execute it successfully. Each of the members of the family has his/her own
goals. When something is desired to be done collectively, conflicts will be less
and achieving goals will be easier.

Types of goal

Nickel and Dorsey have divided the goal into three types. Such as:
® Long term goal
® Midterm goal
® Immediate goal

Long term goal

Long term goal is considered as permanent goal. This goal is time consuming
and it always stays in mind. It has an influenced on the midterm goal, so it is very
important.
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Midterm goal

To achieve the long term goal the family often sets midterm or short term goal.
These goals are more comprehensible than long term goal. Taking more
decision is needed to reach this goal.

Immediate Goal

These goals are minor in nature which do not need much work to be done.
Sometimes a little work can help to achieve such goals. In other word goals can
be achieved immediately as soon as they are identified.

These three different types of goals can be explained through examples. Shoma
is a student of class IX. She wants to be an engineer. This is her long term goal.
She is in science group. She is preparing herself for passing successfully through
S.S.C. and H.S.C. examinations. She needs to be qualified for getting herself
admitted in Engineering University. So she is looking for the efficient tutors
these are some midterm goals to achieve the long term goal.

To achieve her target she has to go to school regularly, study with attention,
complete the class work properly and achieve good result in class-are her
immediate goals.

Task - Set your specific goal. Prepare a list of your work to achieve that goal.

Lesson 3- Objectives of Home management

Scope of home management is not limited only at home. Outside of the home, it
is extended in the society and environment and working places. Society is
always changing. Impact of the change of the society reflects on home and
family. To adapt this situation bringing change in personal and family life is very
much essential and it can be learned from home management.

Resources are limited according to our needs. To fulfill these needs taking right
decision and being efficient in using resources is inevitable. To increase the
efficiency level it is very important to know the nature and alternative uses of
the resources. In such situation home management plays an important role.
Family is considered as the unit of economy at present. Sources of the most of
the conomic activities such as- income of the family, expenditure, savings,
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investment etc. are related with family. On national economy family's economic
decisions are very much important. In this situation a person or family should be
concerned that as a consumer and buyer what rights they have and what they will
do to protect these. Knowledge of home management helps to acquire requisite
skills in this area.

Aim of home management is to benefit the family as well as the society through
work oriented behavior. Man can be successful in every sphere of life by using
his/her knowledge and skills on management. This success can bring
accomplishment in family and social life.

Specific objectives of Home management-

® To accomplish expertise in using resources through planning,
organization, controlling and evaluation.

To set up and analyzing the goal on the basis of the values of person and family.
To build up a habitable environment in and outside of the home.
To enhance the skill to take decision and its implementation.

To become concerned on the rights and responsibilities of the consumer.

To decide ways to obtain personal and family economic solvency.
To increase efficiency in professional areas.

To get the opportunity to participate in development activities.

To adapt with modern lifestyle and to achieve effeciency in caring and
maintaining modern household equipments, tools, furniture etc.

@ To establish pollutionfree habitable environment.

® To take active part with awareness regarding fuel crisis in present and
future.

By learning home management the learners can learn the qualities, which will
help them to ensure the welfare and progress of the family in present and
future. Knowledge of home management helps someone to adapt with the
difficulties and practical circumstances of home and workplace.

To identify the problems of daily life and be sincere to solve that problem.

2020
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Lesson 4- Process or Phases of Home Management

It is clear from the definition of home management that it is the total sum of a
continuous process to reach the family goal. These procedures are followed
consecutively. So they are called the steps or stages of home management
activities to achieve the goal of the family. Such as planning, organizing,
controlling and evaluating. This is a continuous process which we need to
follow consciously in our daily life activities. These activities rotate like a
cycle where home management plays the role of the executor of the activities.
The home manager needs to perform his/her duties as planner, organizer,
controller and evaluator.

Planning:

First step of home management is planning. What are the works to be done and
how to be done etc. have to be determined in ahead of time to achieve the goal
and thinking about this process is known as planning. In a word planning is
the forecasting of future work.

There are some matters which need to be considered while planning. Such as-

@ Planning has to be done by considering the opinion of all the members
of family and their convenience.

@ To achieve success in any activity while planning; the efficiency, ability,
experience, willingness to do the work etc. of the members should be
considered. So to make proper plan good relation among the members is
a must. Good relation makes taking and implementing of plan easier.

@ Planning has to be flexible, so that if it is needed changes can be made. It
is essential to keep in mind that if any sudden crisis arises, the situation
should be favorable to solve the problem. Besides this, the planning has
to be simple.

® Planning has to be accepted by all the members of family.
Organizing

Organization joins the activities of the family according to planning. It decides
which work has to be done where and how. By considering different resources
of family and which is to be used where and how, it is determined at the
organization level.

Organization includes which work to be done by whom, who has experience in
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that field, how to accomplish that work and what are the resources to be used.
Therefore, in a word organization establishes coordination among the activities,
people and resources. There are three phases in organization-

® On the first phase the person sets different activities to be done through
the steps to accomplish the work.

® On the second phase the person arranges the sequence of the activities.

@ On third phase the person sets a work structure through that one or more
works to be done by different people.

So, it can be told that accomplishing any work applying the thoughtful steps is
organization.

Controlling

Controlling is an important step of home management. During the work
process it is required to monitor the development of work whether it is going
on according to the plan, or not. If required then the ways of work may be
changed. Followings are the chronological phases of controlling-

® Being active in work: First of all to take initiative or being active in
work is necessary. Taking initiative to start any work is very important.
If the assigned responsibilities and the process of accomplishment are
known then it is easy to start the work.

® Monitoring: At the second phase of work it is needed to observe its
development through monitoring. It is needed to ensure proper use of
resources, the success rate of the work in the given time etc. During the
procedure of work these should be observed.

® Adaptation/Adjustment: At the third phase of controlling it is needed to
adjust with the changed situation and handle the aroused problem.
According to the planning to meet the requirement of the changed
environment is adaptation or adjustment.

Evaluating

The last step of home management is evaluation. To asses or judge the result of
the work is evaluation. The result of the work depends on planning and
controlling. The contribution of the previous phases should be evaluated
precisely to achieve the goal. Without evaluation it is not possible to determine
the success or failure of the work. According to the goal the result has to be
assessed. If the desired outcome does not appear, it is needed to be
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conscious about the planning and controlling. Through evaluation the success
or the level of success of the goal can be measured. If the goal is not achieved
then the causes of failure and the required alteration in future can be
determined. For accurate evaluation it is needed to consider the following
matters-

® The planned works are done according to the goal
® To determine the success and failure of the work

® If the failure occurs then finding out the reasons and later applying
modification can bring success in work.

Task- By following different steps of home management arrange a picnic.

Lesson S- Decision Making

In home management decision making is an important matter. Because in its
different phases small/minor and big/major decisions are to be taken.
According to Gross and Scrandel, the main fact of decision making is to choose
the specific function from the different activities or ways to solve the problem.
Family may face the changed situation or problems at any time. To tackle this
situation it is needed to select the best option among the different alternative
options. It is called decision making.

A family may need to take personal or group decisions. The nature of the work
determines the type of decision of the family. Individual can make the small or
minor decisions of the family. Group decision plays vital role for doing any
creative work or solving any critical problem. In this case to find out the
alternatives, role of the group is better than an individual. Taking group decision
is more preferable to make an important decision of the family. Therefore the
work is done nicely and the chances of doing mistakes become less.

Procedure or steps of decision making
There are several continuous steps of decision making. These are-
® Understanding the nature of the problem
® Finding the alternatives
® Thinking about the alternatives
® Accepting one solution

® Taking responsibility for the decided matter
Forma-2, Home Science, class 9-10
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Understanding the nature of the problem: In the first step of taking the
decision, it is needed to understand the nature of the problem. If the nature of
the problem is unknown then it is not possible to solve it properly. Problems
may be simple or complicated. Minor problems can be solved by individual
decision. But taking decision in major problems requires intensive thinking.

Finding the alternatives: In second step of decision making it is required to
collect information and finding the alternative solutions of the problem. There
can be different alternatives to solve any problem. To analyze the alternatives
experience, knowledge and time are essential. Because of the limitations in
these areas it is difficult to select the right method and right decision can't be
taken. For example to go to a far place which mode of transport will be
appropriate is needed to be decided. In that case by considering the financial
condition, time, energy etc. the alternatives should be analyzed and then the
decision would be taken.

® Thinking about the alternatives: During this step the alternatives to solve
the problem are evaluated elaborately. The outcome of all the alternatives
and the advantages and disadvantages of these are to be thought. The
decision maker is needed to be foresighted. Though many changes may
occur in future, due to that the expected result may not come. Due to the
limitations of timing different alternatives may not be thought. To do so it is
needed to give enough time to evaluate all the alternatives to take right
decision. At this level of decision making excellent intelligence is required.

@ Accepting one solution: In this step of decision making it is needed to
select one alternative among all the alternatives. This step is very much
dominating. It influences the life style of people. Most of the time people
choose the rational alternative of the solutions though they try very less to
find out the best alternative. People become influenced by the time and the
condition of the family. As example, someone may buy the thing which is
well displayed in the shop. Accepting one solution depends on the condition
of the surrounding environment, age of the decision maker, need, income
etc. At the time of accepting a solution it is to be considered whether it is
enough effective and it can satisfy the mind completely or not.

® Taking responsibility for the decided matter: The decision which has been
taken, by considering its result taking responsibilities is the last phase of
decision making. It should be implemented after taking the responsibility.

N
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Otherwise all the works done before will go in vain. So responsibility to
execute to the decided solution chosen from the alternatives must be taken.
The decision maker may alter the decision by consulting with the other
members of the family. Family decisions would be taken by the person who
has good relation with all the members and who is very much sincere
towards his/her duties and responsibilities.

Task- Identify the advantages and disadvantages of the individual decision

and group decisions taken by the family.

Exercise

Multiple Choice Questions

1. Who has told that home management is the administrative side of the
family?

a. Nickel and Gross b. Gross and Scrandel
c. Scrandle and Nickel d. Nickel and Dorsey
2. The home management system proceeds mainly focusing on-
a. Goal b. Planning
c. Controlling d. Evaluation
Read the following paragraph and answer questions 3 and 4:

Monowara Zaman is a housewife. She wants to open a poultry farm by
considering the financial benefit of the family. She arranges the essential
fund and recruits employee. After a few months she comes to visit the farm
and notices several mismanagements there.

3. In Monowara Zaman's work process which is missing-

a. initiative b. decision making

c. organization d. controlling
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4. Monowara Zaman was supposed to-

i. to make plan

ii. to take initiative

iii. monitor the development of work
Which one is correct among followings?

a. 1andii b. iandiii

c. iiand iii d. 1, 1iiand iii
Creative Question

1. Saiham is a student of class IX. He wants to be a doctor in future. Parents
are noticing that Saiham doesn't want to go to school very often. He doesn't
have adequate interest in studies. After discussing the matter in family
Saiham's mother gets some specific responsibility.

a. What is the key factor of home management?

b. Write clearly how it would be easy to achieve the goal?

c. Explain the deficiencies Saiham has in his activities to achieve the goal?
d. Evaluate the measures Saiham's family has taken.

2. Today is Khadiza Khatun's youngest daughter's birthday. Suddenly she has
decided to invite guests for the occasion. As her husband is sick she sends her
school-going son to the market. She gives her elder daughter who is very
much shy to entertain the guests. During the programme she supervises
constantly. After the programme she feels that she was supposed to be more
careful.

®

What is the first step of home management?
b. What does the home management mean?

. Explain the faults of Khadiza Khatun?

[¢]

d. Analyze Khadiza Khatun's phases of works as an arranger.
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Chapter 2
Home Manager

Lesson 1- The Qualities of Home Manger

Every human being feels the essentiality of home for some personal and social
reasons. Home plays a vital role achieving the goals of human beings. The
wholehearted effort, mutual understanding and cooperation of all the members
of family create peaceful environment in a family. Therefore appropriate and
efficient home management is needed. Proper home management can make a
simple home as unique. And who plays the major role in home management,
he/she is the home manger. Both the parents in the family can perform the
responsibility of home manager. Home manager is the main centre of
all the activities of the home. On his/her management depends family's
happiness-peace, good financial condition, and disciplined home environment.
Home economist (Nickel and Dorsey, 1950) notify that home management is the
administrative part of family life. Home manager leads this administration
successfully with his/her energy, ability and diversified skills. To perform this
hard job the home manager must possess some qualities. These qualities are-

Intelligence Enthusiasm

Rationality Creativity

Perseverance Adaptability

Self-control Knowledge about human nature
Personality

Intelligence: A home manger must be intelligent. Person's observation ability,
considering the surrounding condition, eagerness to learn etc. represent his/her
intelligence. Analyzing the situation by understanding the problem, using
previous experience while needed depend on intelligence. For bringing success
in different activities of the family, home manger must be intelligent. Enhancing
the beauty of the home, bringing discipline, taking any decision intelligence is
needed. Manager even can meet all the needs with his/her intelligence by using
limited resources of the family.

Enthusiasm: One of the special qualities of home manger is enthusiasm. No
work gets success without encouragement and enthusiasm. Trying to
accomplish the work with sincerity according to the necessity and importance
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of the work can be called encouragement and enthusiasm. This quality of home
manger spreads in other members. If there is enthusiasm all the works can be
done with interest and happiness. It is also seen that many plan cannot be
implemented due to the lacking of enthusiasm. And so the goal cannot be
achieved.

Rationality Judgment: The person who is capable of analyzing the justice or
injustice, good-evil etc. of family can give neutral judgment is considered as
judgmental person. In every aspect of life a home manger should be judgmental.
Arising unusual complication is very natural in different times and activities. If the
home manger is very much judgmental, he/she can handle it easily. To meet
the need of the family the judgmental home manager needs to decide what is more
important and what is optional. For example, judgment includes taking the
decision by considering the fact of selecting school for the young child of the
family, standard of that school, distance of the school from home etc.

Creativity: To create attractive and diversified home environment, something
new is required. That is the symbol of creativity in everyone's eye. The home
manager has to posses that creativity which creates innovative things with
his/her imaginary power. With the creativity it is easy to make planning of any
work and the result can be assumed without difficulty. If any preplanned work
needs alteration, it is easy to handle with the creativity. For example it can
be said that a home manager can guide with his/her creativity while changing
home to select, buy and decorate the new furniture.

Perseverance: Without perseverance no work gets success. Completion of a work
properly till its ending is perseverance. For this quality of the home manager
any hard work becomes easy. Patience, tolerance, concentration etc. help to be
perseverant. If a special work doesn't come under control while doing once, it
can be done by doing several times. To achieve success in different activities
the home manager must have this quality. To guide the children and make them
study this quality plays an important role.

Adaptability: As we are living in the changing environment, often we face
different alterations. Home manager must have adaptability or adjustability in
any altered situation. As for example it can be said that it is necessary to give
treatment on time if any person becomes sick in family. If he/she stays at home
then proper care to be given. Or he/she may be admitted into hospital if doctor
suggests. In this case by adapting with the situation all functions should be
done. Home manager should have the ability to adjust in any type of situation.
He/She who will be able to adapt easily, he/she can control the situation easily.
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Self-control: While going through normal life there can be arisen different
problems. During the crisis period of family keeping the emotion under control
is self-control. A good manager must be self-controlled. By possessing this
quality many critical problems can be solved. If the ability of self-control exists,
it is easy to maintain good relation among the family members. In family
sometimes misunderstanding happens among the family members which
hampers the good relationship. In this situation the home manager can control
the situation by being self-controlled. Thus peace will be maintained in family
by resolving the misunderstanding.

Knowledge about human nature: To understand the nature of human is a
special quality of a home manager. Everybody is different from each other.
Different persons of the family do not possess same nature, behaviour,
liking-disliking, temper-mood etc. To maintain peaceful environment in family
it is essential to know about the overall behavioral pattern of all the members of
family. A home manager can come to know about the human nature through
observation and practice. Therefore he/she can resolve any problem easily which
is created by the members of the family. Children expect love-affection, elder
persons expect respect-obedience from the other members of the family. To do a
work children need command and others need advice from elder persons. It
helps to maintain discipline and peace in family.

personality:The expression of one's conducts, conversation and taste is called
personality. A home manager must have an attractive personality. The manners
of a home manager should be liked by all the members of the family. He or she
should have decency in conducts, dress-up and conversation. He/she must have
the qualities like-justice, responsibility, refinement etc.

With the integration of the above qualities a home manger can have excellent
personality. The person who possesses this kind of personality gets obedience
and cooperation from others. So he becomes successful in any kind of
management.

Task- Show the qualities of home manager through a chart.
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Lesson 2- Duties and Responsibilities of Home Manager
Already we have known the qualities of the home manger. There are different
types of work in a family. A home manger can expose and develop his/her
qualities by being conscious to his/her assigned works. He/she has to be always
active to perform the duties and responsibilities. Due to the negligence of the
home manager to perform his/her duties and responsibilities disaster may
happen in family. For efficient management the home manager has to perform
different small and big responsibilities. He/she is responsible for the overall
activities of the family. To perform all the works properly is home manager's
duty and responsibility. Other members become active after getting his/her
instruction.

The home manager has to take the right decision to meet the needs by using the
limited resource of the family. Besides, it is also his/her responsibility to take right
measures by being aware of by whom the work is to be done, how, when and
why it is to be done. Assigning the specific responsibility to individual and
supervise these are also his/her responsibilities.

Duties and responsibilities of home manager in family are-
® Create proper work condition at home
Ensure proper arrangement of income and expenditure of the family
Maintain good relation with the family members
Ensure family's proper safety
Develop good utilization behavior among the family members
® Maintain suitable work environment

Create proper work condition at home- Distributing the work of the family
among all the members is one of the important responsibilities of the home
manager. There are many works which are done inside the home such as
cooking-serving, keeping home neat and clean, washing the clothes, helping
children in their studies, nursing the elderly or sick person, arranging entertainment
etc. There are some activities which are done outside of the home such as
shopping, going to the laundry, gardening, taking information of the relatives etc.
According to the family members' energy, ability, age, work spirit etc. home
manager distributes these works among them. Until the work is done it is home
manager's responsibility to monitor that and being cooperative to the members.

Ensure proper arrangement of income and expenditure of the family- It is essential

to ensure income to meet the needs of everyone of the family. With the earned money
they buy all the required goods and services. If the income is ensured there will be
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no scarcity or complain in family. As a result there will be peace and pleasure. Home
manger has to look after this matter.

Proper use of the income is to be ensured by the home management- According to
the income a planning is required for expenditure, which is known as budget. It
needs to be ensured to meet all the requirements of the family by using the limited
resources of family through appropriate buying principles. As well as it is also the
home managers responsibility to save money for future security. Due to his/her
proper financial management all the members of family grow good habit of
spending, become economical and have saving tendency.

Maintain good relation with the family members- In a family the members
are of different age and relation is different too. Several activities are related
with home management. Through united effort of all the members of the family
these are performed. If the interrelation among the members is good, there
exists disciplined and peaceful condition. Home manager will maintain good
relation with others. Except this he has to be careful that other members should
have respect for each other. By considering the need and requirement of the
members of the family he/she has to take right measures to meet these in the
easiest way. Sometimes there is difference of ideology between the elderly and
young generation of the family. In this case home manger needs to understand
the nature of the elderly and young persons and handle the situation with
patience and tolerance. If the need of all the members is fulfilled, gradually the
relation improves with the home manager.

Ensure family's proper safety- Home manager should be very much careful
regarding the overall safety of the family. The safety of home, members of the
family and the commodity is to be arranged. The home should be safe and well
guarded. For house safety keeping fire extinguisher, good drainage system,
disbursement of the garbage in right place, keeping the home pollution free etc. are
the overall responsibility of the home manger. He/she has to be careful about the
members' physical and mental safety. First aid is needed to be kept to give primary
comfort if any family member has an accident. Dangerous things should be stored
in safe place. To ensure good health for the sick person good treatment has to be
arranged. For the safety of the commodities there should be proper storage facilities
in home which is the responsibility of the home manager.

Develop good utilization behavior among the family members- The duties
and responsibilities of home manager have increased with the present

Forma-3, Home Science, class 9-10
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mechanical life and with the development of science. It is needed to notice that
the mental growth of the children is parallel according to changed world. For
that arranging the modern technology for the children is also a responsibility of
the home manger. And he/she has to put effort for selecting the right things as
food, clothing, housing etc. for the members of the family. As for example, selection
of food selection of cloth should be according to the need and social
rules- regulations, house should be hygienic. To achieve these goals it is home
manager's responsibility to take conscious decision so that the need of members
can be fulfilled according to the capability. He/she also needs to take initiative to
increase the capability of limited home resources to meet the need.

Maintain suitable work environment- Home manager's responsibility is to
ensure proper work environment where all the members can accomplish their
work properly. If the work environment is good and comfortable, it is possible
to do the work with pleasure and enthusiasm. Such as, well ventilated and noise
free place is needed for studying. If all the educational elements like book,
exercise book, pen, pencil etc. are kept in specific place, it is easy to use. In
such environment study can be done without disturbance and with comfort. In this
way, the home manager has to ensure good environment for every work.

Besides the above jobs home manager has to arrange several family
programmes, different activities according to the occasion and seasons. To
perform these work home manager has to accomplish various important
responsibilities.

It has to be kept in mind that the home manager performs the hard job of the
overall management of home. It is the duty of all the members to cooperate
with him/her as much as possible. All the members have to work together and
perform the assigned responsibilities with ut-most sincerity with due respect to
him/her, obey the commands, instructions to perform the jobs. The family
affairs are done by the home manager's perfect management. All the family
members have to be sincere to their duties and responsibilities so that he can be
successful to perform his responsibilities. Then it can be expected that the
goal of the family will be achieved through proper home management.

Task: How can you help your family's home manager to perform his/her
duties and responsibilities? Write that serially.
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Lesson 3- Social duties and responsibilities of home

manger

Family is the basic foundation of the society. From the family, the members get
knowledge about the social rules-regulations, ideology-values and develop
socially. The home manger can involve him/her as well as the members of the
family in various social organizations and contribute in social welfare. Such as,
during different calamities he can serve for the mankind as being involved in
Leo club, Girls guide, Red Crescent etc. Home manager can teach the family
members about the rules-regulations of the society and can ensure maintaining
relation with others and attending in different programmes. Members of the family
can be developed as good citizens by teaching them etiquette, ideal values.
Through educating them toleration of other's opinion, keeping patience in
crisis, helping others, socialization can build the moral character of the family
members. Thus it can be possible to stop the social degradation as well as reduce
the crime.

Home manager whether it is father or mother must make the family members
respectful, loving, caring for each other. Side by side home manager makes the
family member interested in participating in various social occasions/functions
like-marriage ceremony, birthday, Milad, Eid, Puja, Christmasday, death-
anniversary. Moreover home manager must make the family members eager in
helping the distressed.

Home manager can develop the family members as responsible citizens by
educating them about nation, national programmes, rights and duties of the
citizens. The social duties and responsibilities of the home manager will be
obtained when he/she can make members social by teaching social values.

Exercise
Multiple Choice Questions
1. What quality is needed to become successful in work?

a. Judgmental b. Creativity

c. Perseverance d. Enthusiasm



20 Home Science

2. If a home manger posses the quality of self-control then-

i. Family relation continues well

ii. Easy to solve the family problems

iii. Behavioral characteristics of the members can be known
Which one is correct among followings?

a. iandii b. iand iii

c. 1i and iii d. 1,1iand iii
Read the following paragraph and answer questions 3 and 4:

Saima's elder son watches T.V. and reads story books during free time. And the
youngest son goes to the adjacent field of the home for playing whenever gets
time. One day Saima asked her elder son to go to the shop for buying
something and he became irritated.

3. In which quality has Saima lacking?
a. Knowledge about human nature b. Adaptability
c. Ability to judge d. Intelligence

4. What has Saima to do to learn that quality?
a. observing the behavior of children  b. being affectionate to the children

c. keeping patience d. doing the work by herself

Creative Question

1. Sanjida Khatun is living happily with her husband and children. She
encourages her children in various ways to perform well in studies. But often
she becomes irritated to entertain the guests at home.

a. Who is the centre point of the activities of family?
b. Why is it needed to create good work condition at home? Explain.
c. Which quality has Sanjida Khatun exposed about the studies of children? Explain.

d. Is the issue of entertaining the guests of Sanjida Khatun matches with
the qualities of skilled home manager? Analyse.
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Chapter-3
Home Resource

Lesson 1-2 Family Resources, Characteristics of Family
Resources

Every family has some sort of resources. By using these resources through nice,
suitable and normal lifestyle family leads to specific goal. Prime resources of a
family are human beings and these human resources work as tools to create other
materialistic resources. There are some people who do not have money, land,
house but the resources the person possesses e.g. personality, education, time
and energy etc. by using these they may be financially sound and by preventing
wastage family can increase its physical resources.

In every family it is seen that the master of the family earns money by using his
educational qualification, time, energy, patience, efficiency etc. And the
mistress of the family may not earn but with her educational qualification,
time, energy, patience, activeness she can handle that money properly to meet
the needs of the family and tries to increase the overall resources too.

'Resource' is the basic element of home management. Without resource the
goal cannot be achieved. In Economics the material or things which help to
eliminate people's poverty and which has exchange value that is resource or
wealth. But in Home Economics through which the family meets all the needs
and achieve its ultimate goal that is resource. Such as: money, land, house, all
the commodities and energy of home, time, health etc. So, we can say that, the
one by using that we get benefit, can meet our need, can eliminate poverty and
help to achieve the goal is the resource.

Characteristics of Resources

Resources are the tools to meet our every need. We are benefitted by using
resources. The characteristics of the resources are:

1. Utility 2. Accessibility 3. Limitation 4. Inter-change ability
5. Manage ability

1. Utility: The ability of the commodities/elements/goods/things to eliminate
people's scarcity is utility. People want to get those commodities which have utility.
Because people want to use that material: that have the characteristic of utility to
meet their need. So utility is the one of the characteristics of material or resource.
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Utility depends on education, intelligence, place, time, size, ownership and
creativity Such as- in education the utility of the book is more prominent. To
make the nutritious food with less cost the knowledge and intelligence of
nutrition has more utility. In summer water and fan have more utility. The utility
of food is more when hunger appears. When we are thirsty, the utility of water
increases. Yet again the utility of the same material varies from person to person.
Such as, the utility of the betel leaf is more to the person who eats this, but who
doesn't eat this, there is no utility of this to him.

In four ways the utility can be increased-

a. Changing the dimension- Such as- when the grain is boiled to cook rice,
powdered rice to make pitha (native cake) then its utility increases.

b. Timely use- We save money in the bank, if the money is used to buy land or
house, the utility of the money will be increased.

c. By transferring in another place- The utility of the material can be increased
by transferring the place. Such as, in Rajshahi area mangoes are more
available. The utility of this mango can be increased by transferring it in
other areas.

d. By meeting the need- The need of one thing is very high in a particular time,
e.g. while thirsty the need of water is high. During examination the need of
paper and pen is high.

2. Accessibility: The resource should be accessible. To use the resource it is to
be accessible or owned. Rarely other's money can be used for own use. Right on
resource cannot be established if it is not accessible. Resource of others can be
used only if it is borrowed or gifted. The ownership of accessible resource
depends on its quality characteristic and use. E.g. as much as the fertile of the
land is increased the owner will be benefitted. If the money saved in bank cannot
be used when necessary the money does not have much value.

To get some resources practice is essential. Such as: skill, good health etc.

3. Limitation: Limitation is one of the main characteristics of the resources.
Resource is limited qualitatively and quantitatively. Such as: energy is
qualitatively limited and time is quantitatively limited.

But the limitation of any resource is elastic. Such as: when a teacher teaches in
a class, all the students cannot acquire knowledge equally because of the
limitations in personal intelligence and interest. Limitation of time is universal.
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On the other side limitation in energy varies from person to person. But
through proper management limitation in time and energy can be controlled.

4. Inter-change ability: Resource is interchangeable. We can inter-change in
some ways;

Using the alternative resource: Alternative means using one instead of
the other one. Such as- eating bread instead of rice. Using paper or cloth
made bag instead of plastic bag etc. to save environment.

Multiple uses: One resource can be used in many ways. Such as, dining
table and chair can be used for studying, ironing, meeting etc.

Exchange: Resource is exchangeable. Such as- exchange money for
buying thing.
Convertible: One resource can be converted to another one. Such as-

with the old sharee making katha, curtain, making cloth of children. Thus
the uses of resources increase.

Creation: By using one resource another resource can be created. Such as
through cultivation producing corps. Producing vegetable on the roof of
home.

5. Manageability: Management is using the resources properly. People either
consciously or unconsciously follow the system of management, e.g., while
building house time, knowledge, skill, money etc. resources are used. To use
these resources different steps or phases like- planning, organizing,
controlling supervising and evaluating are essential.

For the manageability of the resources we become benefitted. Such as-

Goal can be achieved

Resource can be increased
Financial development occurs
Scarcity and crisis can be handled

Satisfaction can be achieved

Task- 'Resources are inter-changeable' write with examples how this

characteristic can be applied during crisis period.
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Lesson 3-Classification of the Resources

Every human being owns some resources. So, to increase the consciousness on
resources and to manage properly, knowledge on the classification of resources
is very essential.

Resource can be classified mainly in two types-

1. Human resource 2. Material resource
Resource
v L v
Human Resource Material Resource

A

Time | |Energy| |Knowledge| | Outlook| | Ability and Skill

! ! I v

Money| | Land, Home | | Ornament National and Social facilities

1. Human Resources- This increases through human's quality and practice.
Such as: time, knowledge, energy, skill, education etc. In every family there are
more than one member. The family goes forward nicely and can achieve the goal
if it uses properly the time, energy, knowledge, skill of every member according
to their ability. Family members' skill, expertise, attitude make management
easy and reduces the wastage of non-human or material resources and brings
enrichment. Such as- expending as budget. Budget ensures proper utilization of
money and reduces wastage of money.

On the other side if the time is scheduled, every work can be done on time and
success comes in life. The importance of human resource is immense for proper
management and in enhancing the material resources of the home. The
importance of human resources are discussed below-
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Time- Home economists have considered time as human resource. Time is
equally important to young-old, rich-poor, for all people. 24 hours are fixed for
everyone. The person who can use this properly can be successful and
established in life.

Energy- Energy is of two types - physical energy and mental energy. To do any
work both types of energy are required. Success can be achieved by enhancing
the skill to use energy through suitable habit, practice and thoughtful planning.

Knowledge- Knowledge is the essential resource to lead the home properly.
Knowledge of nutrition, clothing, taking care of child, managing home, religion
and specific knowledge of different subjects can establish one person in family
and in workplace.

Outlook- Outlook varies from person to person. Thinking, consciousness,
feelings, belief etc. are the integration of person's outlook. In childhood
child's outlook develops from parents' thought process. Later with the
development of age child's self outlook expands. This outlook guides the life.

Ability and skill- The ability and skill of the members of the family help to
achieve the goal of the family. So ability and skill are the resources of family.
The more the family members are capable and skilled, the more that family is
developed. But all the members of family do not possess same ability and skill.
If the works are divided among the members according to ability and skill, the
quality of work becomes high and good relation develops in family.

Task- Write the importance of human resources.

2. Material resources: The materials and services that can meet the need is
non-human or material resource. Such as: money, land, house etc. Besides these,
some social and national facilities, like- road, market, school-college, transport
facility etc. meet our needs and make the home life easier.

Money- Money is a material resource. It has exchange value and it is
transferable and calculable. The importance of money is immense in human life.
With money we buy commodity and service. Its proper use ensures sound finan-
cial condition in life.

Land, House and Ornament- These are exchangeable, measureable and
ownership is transferable. But proper planning is required to use these. Making
unplanned property creates problem.

Forma-4, Home Science, class 9-10
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National and Social Facilities- The facilities we get from the society is social
resource. Road, communication facility, electricity, gas, school-college, market
etc. are national and social facilities which people get from right. Park,
amusement centre etc. eliminates monotony of family life. The people of any
country enjoy these facilities as their inherent right.

Lesson 4- The necessity of proper uses of resources-

The prime aim or objective of using resources is to ensure satisfaction and
achieving goal through its uses. Our needs are unlimited, but there is
limitation in resources. To meet these unlimited needs with the limited
resources, it is essential to use the resources properly.

® Proper uses of resources help the family to increase income, reduce
expenditure, and to save money. Through the proper uses of member’s time,
energy, ability, skill, intelligence etc. human resources of family, income of
family can be increased and expenditure can be reduced. Such as planting
vegetables on the front compound of house, poultry farming, cloth making at
home etc.

@ Supply of resources is increased through proper use of resources. Such as- if
the mistress of the home distributes the responsibilities of the work among the
family members, she can save her time and energy. She can use that time and
energy in the development activities of the family or enjoy the free time for
recreation. Thus the members of the family improve their sense of duty and
responsibility.

@ Balanced distribution of human and material resources is done through
proper use of the resources. As a result the relationship among the family
members becomes well. Such as- maintaining budget, following time table.
As aresult, with few resources more satisfaction and mental happiness can be

achieved.

® To increase the longevity of the resource its proper use is essential. Different
appliances of home especially the refrigerator, iron, pressure cooker, oven
etc. need proper care and maintenance which give financial and mental
satisfaction.

Task- Write about the facilities we get from the society.
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Exercise

Multiple Choice Questions
1. On which one utility does depend?

a. Knowledge b. Intelligence
c. Outlook d. Skill
2. Which one is more needed to manage the family?
a. Physical strength b. Mental strength
c. Knowledge d. Time

Read the following paragraph and answer questions 3 and 4:

Mr. Haider couldn't supervise the work while building the house. The person
who was responsible for this, completed the work very quickly. After a few day